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Third Edition

FINANCIAL
STATEMENTS
/ P

A Step-By-Step Guide
to Understanding and
Creating Financial Reports

THOMAS R. ITTELSON

Financial Statements,
3 Edition
$25.95PB - 9781632651754

THE

LEADER
PHRASE

BOOK

3000+ Foretl Phrases That ut You I Command

PATRICK ALAIN

The Leader Phrase Book
$21.99 PB - 9781601632005

Foreword by MARSHALL GOLDSMITH, ‘L New Yok Times author

T0 ENGAGE
EMPLOYEES

BOB NELSON, PhD

: ]
Best:sellng author of 1,001 WAYS TO REWARD EWPLOYEES

1,001 Ways to Engage
Employees
$25.99 PB - 9781632651372

Account #

Howto Use MoreThan ‘S8

100 Secrets

of Ad-Agency Psychology
to Make BIG MONEY
Selling Anything to Anyone

Drew Eric Whitman

Ca$hvertising
$22.99 PB - 9781601630322

Fite up your team, power
‘Your engines of development,
and make your organization soar

ALAN WILLETT

Lead with Speed
$27.95 PB - 9781632651662

CUTTING-EDGE SOLUTIONS FOR
HIRING. MANAGING. MOTIVATING. AND
ENGAGING MOBILE EMPLOYEES

THE
VIRTUAL
MANAGER

L~

The Virtual Manager
$24.99 PB - 9781601631855

.......................

THE ESSENTIAL

it HANDBOOK

#H

SHARDN ARMSTRONG aut BARBARA MITCHELL

The Essential HR Handbook,

10 Anniversary Edition
$24.99 PB - 9781632651396

' How to

LISTEN

and How to

A\ BEHEARD

How to Listen
and How to Be Heard
$25.95 PB - 9781632651631

EUEHEHEEN
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A _ s
A Guide to
Hiring and Cultivating
a Sustainable Workforce

Roberta Chinsky Matuson

“Maravs st besttrce o workplce by adtersio”
—att Vi, i Now Hork s

CREATING A
DRAMA-FREE
WORKPLACE

74"_«.

THE INSIDER'S GUIDE TO
MANAGING CONFLICT, INCIVILITY & MISTRUST

ANNA MARAVELAS

Creating a Drama-Free
Workplace
$27.95 PB - 9781632651570

il et tloen

LEAN
_BRANDS

e 9

Catch Customers, Drive Growth &
Stand Out in All Markets

LUIS PEDROZA

Lean Brands
$32.95 PB - 9781632651655
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They Don't =
Teach
Corporate

—Anne Fisher,

|nCOHege e

VoY

ALEXANDRA LEVIT

Bnss 17

¢ %
The Essential Guide
for New Managers P@t(/
g | ECoN

om Pay One < 1 ladrfip Gy

Wait, I'm the Boss?!?
$22.95PB - 9781632651648
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SECRETS
RESPONSIVE
LEADERSHIP

M

Drive Change,
Manage Transitions, and
Help Any Organization Turn Around

JACKIE JENKINS-SCOT1T

The 7 Secrets of
Responsive Leadership
$24.95PB - 9781632651594

From Landing a Job,
to Surviving, Thriving,
and Moving on Up

JANE FINKLE

Evergreen Talent
$24.95 PB - 9781632651617

They Don’t Teach Corporate
in College, Updated Edition
$24.95 PB - 9781632651600

The Introvert’s Complete
Career Guide
$22.95PB - 9781632651310

* Prices are subject to change without notice.
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ORDER TODAY!

Fax Toll Free 1-800-458-5504

To place your order, contact your Thomas Allen sales rep or our Customer Markham, ON
Service Desk toll-free: (800)-387-4333 or email: orders@t-allen.com L3R 4T8
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Mail or Fax to:

Thomas Allen and Son Ltd.
Attn: Customer Service
195 Allstate Parkway,

Available through

THOMAS
ALLENG &

WWW.THOMASALLEN.CA



